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	Job Title
	School Counselor

	Status
	Full-Time | 202 Scheduled Days

	Reports To
	Principal

	Reporting Positions
	Not Applicable


Summary of Position:
To administer the Business & Human Resource Affairs of Dekalb Preparatory Academy in such a way as to provide the best possible services in the areas of human capital management, payroll, accounts receivable and payable. To assist the Director of Finance & Operations as follows:
Description of Responsibilities & Duties: 
· Advises and counsels students regarding academic, educational, and short-term social and emotional problems.
· Remains universally accessible and makes an effort to know every student for whom they are responsible.
· Provides individual student planning and responsive services to support students and their families regarding academic matters.
· Teaches guidance classes and provides guidance counseling to students through planned activities in small group or classroom settings to convey educational, social, and important school information, and offers workshops/seminars for parents.
· Consults, facilitates, and maintains communication with parents, teachers, administrators, and pertinent agents on specific student and parent academic and educational matters including academic modifications and/or accommodations.
· Provides feedback and recommends appropriate action and solutions to individual student’s academic and educational needs and abilities.
· Participates on a Student Success Team, identifies students who may need targeted or intensive services, and coordinates with behavioral health specialists.
· Assists students/parents in understanding school policies and procedures.
· Provides brief counseling to address social and emotional concerns and appropriately refers students to behavioral health specialists.
· Communicates, coordinates, and collaborates with behavioral health specialists on developing and implementing student supports.
· Supports and attends appropriate student activities and events.
Minimum Qualifications:
· Master’s Degree in Counseling/Guidance, Education, or Social Work
· 1+ years of certified school counseling
· A valid Georgia School Counselor Certification or ability to obtain
· Able to pass extensive background check
Benefits
· 100% employer paid health, dental and vision insurance
· Employer contribution into TRSGA retirement program for employee
· Competitive salary range
· Paid vacation/sick leave 

Submit Resume:  hr@dekalbprepacademy.org 
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