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	Job Title
	Assistant Principal

	Status
	Full-Time, 12 Month, Classified

	Reports To
	Principal, Head of School

	Reporting Positions
	School -Based Leadership + Teachers


Summary of Position:
DESCRIPTION NEEDED
Job Requirements:
· Bachelor’s Degree in Secondary Education from four-year college or university
· Master’s Degree in Secondary Administration
· 5+ years of certified teaching experience
· Administrative experience preferred but not mandatory
· A valid Georgia Administration Certificate or ability to obtain
· Able to pass extensive background check
RESPONSIBILITIES:
· Assists the principal in the development, implementation, and evaluation of efforts related to student academic achievement, ensuring that the school meets or makes satisfactory progress towards District standards and goals and Adequate Yearly Progress (AYP) student achievement.
· With the principal, provides instructional leadership for school staff; identifies, implements, and monitors school-wide strategies that challenge high achievers and accelerates learning for low achievers; assists in developing appropriate staff development programs designed to improve skills in teaching early adolescents.
· Assists in the development, implementation and evaluation of data-driven procedures in collaboration with building leadership teams and staff; assists in ensuring that budget and staffing are aligned with district goals; uses data to drive all decisions.
· Supervises and evaluates school staff; models District standards of ethics and professionalism; monitors, assists, and evaluates staff implementation of school improvement plans and effective instructional and assessment practices.
· Assists in maintaining a safe and orderly school environment; ensures a positive internal and external appearance of the building in partnership with teachers, parents, students, custodians and other staff; prepares emergency procedures and communicates them to students, teachers, and staff; collaboratively develops and implements a school discipline plan that contains clear expectations, a system of positive reinforcement, and sequential, consistent, progressive consequences; analyzes and utilizes student discipline data to ensure effectiveness of behavioral interventions.
· Assists in shaping a school culture conducive to continuous improvement for students and staff; fosters, recognizes, and supports ethnic, cultural, gender, economic and human diversity throughout the school community, while striving to provide fair and equitable treatment and consideration for all.
· Assists in administering and managing human resources.
· Assists in managing fiscal resources effectively.
· Assists with the development of effective community relationships; seeks community support to form new partnerships as aligned with the school mission, vision and goals.
· Participates in activities to enhance personal and professional development, including District leadership development opportunities; expands use of technology.
· Performs other functions and duties as assigned by the principal.
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