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Description automatically generated] School Safety Assistant
	Job Title
	School operations Manager

	Status
	Part- Time, 202 Days

	Reports To
	School Operations Manager

	Reporting Positions
	Not Applicable


Summary of Position:
DESCRIPTION NEEDED
Description of Responsibilities & Duties: 
· Responsible for monitoring student behavior during morning arrivals, lunch periods, bathroom breaks and other duties. 
· Assists with the cleanliness of the Hall, assists with recycling, and assists with the flow. Work is performed under the general supervision of the principal.
· Maintain general discipline in the Hall by ensuring that students are seated properly with their designated class.
· Take temperatures of students before they get out of their transportation when arriving at the school.
· Assist teachers with monitoring students going to the bathroom.
· Assist students by securing trays and monitoring seating arrangements.
· Assist Hall staff in cleaning spills.
· Make sure Hall is a safe environment for students.
· Report any unruly behavior to school management or class teacher.
· Circulate through the Hall to ensure supervision of all students within the area.
· Dismiss students from the lunchroom in an orderly fashion when lunch time ends.
· Respond to emergency situations such as injuries or food allergies in a proactive manner.
· Perform other duties and tasks as assigned.

Knowledge, Skills, & Abilities:

· Oral communication skills, ability to follow written and oral instructions to effectively perform essential duties, including employment-related instructions as presented in English
EDUCATION AND/OR EXPERIENCE:
· High School Diploma

Submit Resumes:  hr@dekalbprepacademy.org 
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